
Background Authorization 
Corrections & Criminal Justice 

Reference and Background Check Disclosure and Authorization 

The Johnson County Government conducts reference and background checks in evaluating and 
verifying qualifications for employment, modifying or continuing ongoing employment, entering into 
independent contractor relationships, screening volunteers for particular services, and related public 
safety and risk management assessments. The Johnson County Government may obtain background 
information, including criminal record history information, driving history, education, prior employment 
history, military service, professional licensure records, government records, credit standing, and other 
types of background information, from others as necessary to properly evaluate employees, 
applicants, contractors, and volunteers. Any person who provides misleading, erroneous, or willfully 
deceptive information or who fails to reveal material information to the Johnson County Government 
will be eliminated from further consideration for employment or for a contractual or volunteer position, 
will be subject to termination of employment if employed prior to discovery, or may have any contract 
or volunteer arrangement they have entered into with Johnson County terminated. 

Use of Motor Vehicle Records and Criminal History Checks 
As part of its risk management process, Johnson County periodically checks the motor vehicle records 
of employees who operate County vehicles or who are required to maintain a valid driver's license as 
a condition of employment. In order to comply with state and federal law, the County is required to run 
a criminal history check for certain positions. 

Employee, Applicant, and Volunteer Information 
The information requested below is for the purpose of conducting the background investigation. It is 
the policy of the Johnson County Government not to discriminate against any employee or applicant 
because of race, color, sex, religion or creed, age, disability, pregnancy, ancestry or national origin, 
genetic information, military status or membership or service in the military, or other legally protected 
status. 

Date 

First Name Middle Name Last Name 

Other names used, past or present 

Current Street Address 

City State Zip 

Prior States Lived or Worked in? 

Gender 

Ethnic Category 

American Indian or Alaskan Native (Not Hispanic or Latino). Includes all persons having origins in 
any of the original peoples of North America and South America (including Central America), and who 
maintain tribal affiliation or community attachment. 



Asian (Not Hispanic or Latino). Persons having origins in any of the Far East, Southeast Asia, or 
the Indian Subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, 
Pakistan, the Philippine Islands, Thailand, and Vietnam. 

Black or African American (Not Hispanic or Latino) . A person having origins in any of the black 
racial groups of Africa. 

Hispanic or Latino. A person of Cuban, Mexican, Puerto Rican, South or Central American, or 
other Spanish culture of origin regardless of race. 

Native Hawaiian or Other Pacific Islander (Not Hispanic or Latino). A person having origins in any 
of the peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 

Two or More Races (Not Hispanic or Latino). All persons who identify with more than one of the 
above five races. 

White (Not Hispanic or Latino). A person having origins in any of the original peoples of Europe, 
the Middle East, or North Africa. 

Date of Birth SSN 

Driver's License Type 

Driver's License 
Number 

State 
Issued 

Expiration 

Have you had any moving violations during the past three years? 

If yes, please explain 

Have you ever had your driver's license suspended or revoked? 

If suspended/revoked, please explain 

Have you ever been charged, arrested, cited or held by any law enforcement agency (include minor 
traffic or juvenile violations) regardless of their final disposition? You are not required to disclose 
expunged arrests; however, Johnson County may have access to those when it conducts its 
background check. 
Please explain: 

Have you ever used, possessed, sold or transported any illegal drugs to include marijuana? 
If so, what drug(s)? 



How many times, when was the last time? Enter NA if you answered no to possessing, selling, or 
transporting drugs. 

Have you pled guilty, been convicted, adjudicated of a crime, or been placed on diversion? You are 
not required to disclose expunged matters; however, Johnson County may have access to those when 
conducting its background check. 
If so, please explain. If not, enter NA: 

Authorization & Release 
I hereby authorize and request any present or former employer, school, law enforcement agency, 
state or federal agency, financial institution, division of motor vehicles, or other persons or agency 
having knowledge about me to furnish it to Johnson County Government or its designated 
representative with any and all background information in their possession regarding me, so that my 
employment or service qualifications may be evaluated and/or reassessed. I hereby release all 
agencies, organizations and individuals from any claim or liability for providing this information. I also 
agree that a fax, digital image, or photocopy of this authorization with my signature shall have the 
same authority as the original. By signing below, I certify (1) that I have read and fully understand this 
disclosure and authorization; (2) that all of the information I am providing is true and accurate; and (3) 
that any answer contrary to the truth is grounds for refusal to hire or enter into a contractual or 
volunteer relationship and termination of employment or contractual/volunteer relationship. 

Signature 
(checking the checkbox above is equivalent to a handwritten signature) 


